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Create an Account

1) Atthe bottom of the Home page, click on the blue button for Instructors.

Athena’s Workshop - He % ( [G3 Athena's Workshop X

- = X
& C | Q Search Google

Features Present180 FAQ Research

Sign Up For Free!

& -

O O

Instructors Students

Parents

\ FEATURES AND PRICING ‘
»‘) Athena’sWorkshop
. Helping You Build Successful Students

’ CONTACT US ‘

2) Fill in all boxes. Everything is required. Click blue box at bottom.

_/ I3 Athena’s Workshop x

<« C' | @ https://athenasworkshop.com/InstructorSignUp.aspx Qi o o ® O =
W »
il;.:;?;jswm:-ﬁﬂ;p HOME | HOW IT WORKS | FEATURES | PRICING | CONTACT | FAQ | INSTRUCTIONS | SIGH IN

WELCOME INSTRUCTORS! Sign Up, and shark enjoving Abhena's Workshop

F
Please enter the following il ion: f—\m g
g information: T [ sus |
Vi

First Name Last Name

AW ALLOWS INSTRUCTORS TO SEND...

text messages te groups of students and parents with
Cell Phone Number® Schoat hemewsrk alerts in the aftemasn sr evening s that
parents and students will knew what is required in the meming.

to anyene for any reason.

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP
—

a) Teachers are generally addressed as Mr. Smith, not Joe. Your title will be
used in text messages.
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b) We need your email address to send you updates and other information.
We do not sell, trade, barter etc. our client lists to others. Please use
your school email address.

c) We need your cell phone number to set up your account. In another
step, you can set up how you want messages to come to your cell phone,
all the time, never, or only during certain hours you want (Mon-Fri. 8-5
for example)

d) If your school is private or not part of a school district, just write
“private.”

e) Primary position is just for information
f) Passwords are case sensitive

g) Click the sign-up for free button at the bottom. You should get a text
message within a few seconds. Reply “yes”. The screen will change to set
up classes, once the account is set up. Occasionally it does not work, try a
second time or contact support at tech@athenasworkshop.com or 703-
615-4429.
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Sign up 1-2 students (when they are right there)

1) Atthe bottom of the Home page, click on the blue button above Students

Athena's Workshop - He % (I3 Athena's Workshop X = ] %

€ C | Q search Google | |

Athena'sWorkshop ¢ Features Present180 FAQ Research
L Helping You Buid Succesl Sckots

Sign Up For Free!

&

O O

Instructors Parents

’ FEATURES AND PRICING ‘
il Athena’sWorkshop
Ll Helping You Build Successful Students ’ onke ‘
ONTACT US

2) Enter the class code for one of your classes. You will find it in from the Athena’s
Home, right underneath the class name. You can move them around later.
Student class codes begin with an “S”. In this example, the class code is S3487.
Click on Next.

[ 16 athena's Workshop » I Athena's Workshop x e IC=O R
« C' | @ https://athenasworkshop.com/StudentSignUp.aspx Ay 2 ©® @ 0 =
") Athena’sWorkshop q 3 3 : :
‘ Hf|plll5‘(ﬂ\l Build Successful Students HOME ; HOW IT WORKS ;| FEATURES | PRICING ;: CONTACT ; FAQ : INSTRUCTIONS ; SIGN IN
WELCOME STUDENTS!

Please enter the class code you received from your instructor:

S —
=1

RESEARCH PRIVACY POLIGY TERMS & CONDITIONS ABOUT PRESS GOPYRIGHT © 2016 ATHENA'S WORKSHOP -
— el il
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rents: P2487

: =1
AR EeEDra s
Students: 52487 B3

Msg. Studeni Parenis Edii

3) The next screen confirms that you have chosen the correct class, click on Next.

/ Athena's Workshop X Athena's Workshop x o

€« C' | @& https://athenasworkshop.com/StudentSignUp.aspx Q% % ©®© @ 0 =

il Athena’sWorkshop : . s : :
Helping You Buld SucessulStenes HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-2022

WELCOME STUDENTS!

If this is your class, click the Next button.

Algebra Il
Ms. Levy-Myers
If not, click Back and enter a different class code.

4) Enter in the student’s cell phone number. (If the student does not have a cell
phone and messages are to go to the parent only, go back to the home screen
and click the “Parent” button. You can put the student’s name there.) Click Next.

|/ 8 thenas workshop % ¥ I Athena's Workshop x il
<« C' | & https;//athenasworkshop.com/StudentSignUp.aspx Q¥ o 6 @0 =
\i} t
‘- ;l;l:?ﬂ?ﬁaszw\“gulksﬂ‘:p HOME | PRICING | CONTACT ; FAQ | INSTRUCTIONS | MY ACCOUNT ; SIGN OUT
Athena's Phene Number: 804-263-8022
WELCOME STUDENTS!
4

Please enter your cell phone number:

e

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP -
— —

Athena’s Workshop User Manual Page 4 of 41



5) Putin the student’s first and last name. We ask for their birth month and year to
determine if the student is 12 or younger to comply with the Child Online
Privacy Protection Act (COPPA). If the student is 12 or younger, their parent
must also sign up and all message will automatically be sent to the parent
whenever you text the student. We will set this up for you. If the student is an
adult, you can just choose adult.

6) Choose the English or Spanish from the drop down menu. Click Finish. The
student should receive a text message within a few seconds asking them to
accept text messages from the class.

o C' | 8 https://athenasworkshop.com/StudentSignUp.asp QA% ® @ =

"3 Athena’sWorkshop . . )
‘ Helping You Build Successful Students HOME ; PRICING | CONTACT | FAQ; INSTRUCTIONS | MY ACCOUNT ; SIGN OUT

Athena's Phone Number: 804-263-2022

WELCOME STUDENTS!

Please enter the following information:
First Name: John
Last Name: Smith
Birth Menth:| January
Birth Year: 2002 or before
Language: English

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP v
E— el

7) The student needs to reply “yes” or “si” if Spanish is selected. America is an opt-
in only country. Everyone must positively confirm they want to receive
messages in our system. If they do not reply “yes” you will not be able to text.
Once they reply, you will see a green phone icon on the left side of their names.
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Sign up a parent (when they are right there)

1) Atthe bottom of the Home page, click on the blue button above Parents.

Athena's Workshop - He % (I3 Athena's Workshop X = ] %

< C | Q search Google

Athena's Workshop ¢ Features Present180 FAQ Research
LY telpisg ou Baid

Sign Up For Free!

&

Instructors Students Parents

’ FEATURES AND PRICING ‘
Athena’sWorkshop
\ Helping You Build Successful Students
CONTACT US

2) Ifyour child has a cell phone and you want them to receive messages, enter
their cell phone number. We use this process to match parents and students
especially when they do not have the same last name. If the child does not have
a cell phone or is not going to receive text messages, leave it blank and click

https://athenasworkshop.com/InstructorSignUp.aspx

“Next”
/ I Athena's Workshop % J I3 Athena's Workshop X
€« C' | @ https://athenasworkshop.com/ParentSignUp.aspx Q%% ©® © Q =

“ Athena’sWorkshop > i e : :
Helping You Build Successfl Students HOME ;| PRICING | CONTACT | FAQ : INSTRUCTIONS | MY ACCOUNT ; SIGN OUT

Athena's Phone Number: 804-269-8022

WELCOME PARENTS!

If you want your child to participate in messaging
please verify this by entering his or her cell phone number below:

If you do not want your child to receive text messages,
leave blank and click Next.

Athena’s Workshop User Manual Page 6 of 41



3) Please put in the student’s first and last name. If the student does not have a cell
phone, this is especially important if the student and parent do not have the
same last name. Click “Next”

I Athena's Workshop %Y G Athena's Workshop x elent) =G
« C @ https://athenasworkshop.com/ParentSignUp.aspx Q¥ 2 ® ® O =
W )
Y a,:i:';:;msrmmk;i‘:p HOME | PRICING | GONTAGT | FAG | INSTRUGTIONS | MY ACCOUNT | SIGH oUT

Athena's Phane Number: 804-269-2022

WELCOME PARENTS!

Please enter your child's first and last names:
Child's First Name: \ary

child's Last Name:

4) Enter one of your class codes. You can move them around later. Parent class
codes begin with a “P. In this example, the class code is P3487. Click on Next.

€ - C 8 httpsy/athenasworkshop.com/ParentSignUp.aspx Qi 6 © 0 =

Uull Athena’sWorkshop " o ; !
HelingYou Buld Sl HOME | PRICING | CONTACT | FAQ! INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-8022
WELCOME PARENTS!

Please enter the class code you received from your child's teacher:

P |

& Algebra ll ul
Students: S2487

Parents: P24287

Msg. Student Parents Edit
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5) The next screen confirms that you have chosen the correct class, click on Next.

J I Athena's Workshop % J I3 Athena's Workshop x
€« C' | @& https://athenasworkshop.com/ParentSignUp.aspx Q% % ® © @ =
A }':l;:s:;:]:swm ::(Sﬂ:p HoME?ﬂICING:cMACTéFAQA::SIRI'IC:I:NS :vA:co:::f‘s;::ao?:
WELCOME PARENTS!
If this is your child's class, click the Next button.
Algebra Il
If not, click Back and enter a different class code.

6) Enter the parent’s first and last names, their cell phone number and an email
address. Choose English or Spanish from the drop down menu. Click “Finish”
The parent should receive a text message within a few seconds asking them to
accept text messages from the class.

7) The parent needs to reply “yes” or “si” if Spanish is selected. America is an opt-in
only country. Everyone must positively confirm they want to receive messages
in our system. If they do not reply “yes,” you will not be able to text them. Once
they reply, you will see a green phone icon to the left of their student’s name.

J/ 1G3 Athenas Workshop %V G5 Athena's Workshop x FHeien) (C=lE )
€« C' | & https://athenasworkshop.com/ParentSigr Q%% ©® @ @ =

W I
- :[:lzi::;ﬂ:x:uﬁ;':‘:p HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
2 Athena's Phone Number: 804-269-8022
4
WELCOME PARENTS!

Please enter the following information:
Parent's First Name: Mary
Parent's Last Name: Smith
Parent's Cell Phone Number: 703-234-5678
Parent's Email Address: mary.smith@abc col
Parent's Preferred Language: English v

=] =

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP
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Create a class or multiple classes

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner.

Athena's Workshop - He % (3 Athena's Workshop X | - a] X

< C | Q Search Google

il Athena’sWorkshop Home  Features Present180 FAQ  Research
L\ Helping You Build Successful Students

INCREASE SCHOOL-HOME COMMUNICATIONS

Two-way text communications in a safe, secure method engages
parents and improves connections with the school efficiently.
Athena's Workshop offers weekly text message campaigns
backed by university research designed to reduce absenteeism,
increase student achievement and expand parent involvement.

Click Here to Find Out Why Text Messages Are Better

Why we are different ? .

2) Use your email address and your password. It is case sensitive. Click Sign In. If
this account has been set up for you and this is the first time you are using it, the
default password is: password123. Please use the Forgot Password link to
create a more secure password.

|/ 03 Athena's Workshop x ¥ | I
€ - C @ https;//athenasworkshop.com/Signin.aspx Q¥ % ® © O =
\\J
:;,:3::;?& :‘:(sshop HOME | HOW IT WORKS | FEATURES | PRICING | CONTACT | FAQ | INSTRUCTIONS | SIGN IN
SIGN IN

Email Address
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3) Click on the Blue “Add Class” link in the top under Athena’s Home
A“']ENA'S HOME Ef Send Messages to My Phone

Collaborative Groups

# Refresh () Add Class [ |)Send Textte All Classes @) Message Leog

@ Algebranl J & # ©coliege trip I F

Students: 534287 Parents: P3487 Students: 51674 Parents: P1614

4) Name your class and click “Save”

I3 Athena's Workshop x % ¥
« C'  { https://athenasworkshop.com/Home.aspx QY% % ® © Q =

Ul Athena’sWorkshop " 0 ¢ ) : :
Helping You Build Successfl Students HOME ; PRICING | CONTACT ;| FAQ: INSTRUCTIONS ;| MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-8022

5) You will automatically be taken back to the Athena’s Home page where you will
see your new class

A‘-‘ Athena’sWorkshop |
L W Helping You Build Successful Students HOME : PRICING

ATHENA'S HOME

] oo

i2 Refresh () Add Class []] Send Textte All Classes () Message Log

@ Algebra ll ! e & @ Collet

Students: 32487 Parents: P2487 Studen

6) To create multiple classes, simply repeat the process, by again clicking the blue
“Add Class” link. There is no limit to the number of classes you can have.
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Sign up the all the students or parents

1) For our paid customers, we will send you an excel spreadsheet that shows you
how to assemble the names and cell phone numbers. We will load the students
and parents for you from the excel spreadsheet and will send out the validating
text message at the day and time you request.

Blank template - 10.14.15.xlsx - Microsoft Excel non-commercial us

Pagelayout  Formulas o i View  Developer
¢

2 = = | Ao} e FEEh || X Autosum -
Calibri v|22 - T ([1= General *:,‘ ﬁj' 7 tm L ? 1?&
B, [ BB s ol -
Paste I U i-|[ M- A-|||[= = =|i= =| i Merge acenter~]||| $ - % » |53 ||| Conditional Format Cell || Insert Delete Format Sort& Find &
~ < Format Painter = — ZTT : 8 = o rmatting - as Table - Styles - - - ZClear~ Fifter v Select~
5 e ] 5
| A6 v )5(‘ School Name ¥
2 3 i E F G H T K L i f ] P o [ [
1 Athena's Workshop Class Template
2
3
4 then: ukshop, com email list ro: tkshop. com
5
6 School Name
7 StudentlD StudenthistMame Stdent Last Nams Swudent Celphone StudentEihMarth  Stdert Bithvear | ParerifrstNams  Parent LastHan Parent CelPhane FEngleh  ClassiGroup day Tme  Message
]

Account Setp-Up | Class Template

a. The instructions are inside the spreadsheet on one of the worksheets.
b. They are repeated here for you.
e You can leave empty columns and cells.

e Include a student ID, if you want to include it in the records. Not all
schools and groups have one.

e |[f the student does not have a cell phone, leave the cell phone column
blank. Please include the student's name, especially if the student and
parent do not share the same last name.

e We ask for the student's birth month and year to determine if they are
12 or younger. We do not ask for the day as that is personal
information.
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e |f the studentis 12 or younger, we require that a parent also receive all
text messages and will automatically send them for you.

¢ Indicate if the person that will be receiving the message wants to
receive them in English or Spanish. If you send a group message in
English, some will receive it English, some in Spanish.

e You can name the class or group whatever makes sense to you and
your students. You can also use numbers, such as Period 1, 2014-15
English.

e Message: The exact language of the validating text is: "To complete
the sign up process for [Class Name], reply with YES. Reply with STOP
to cancel." Please provide us with a class name that makes sense to all
the people that receive it. If you are sending the message to parents of
students in your class, "Period 2," might not make sense to parents,
but Main St. Middle School Math Class might. Your class name can be
up to 35 characters including spaces.

e America is an opt-in only country. Everyone must agree to accept your
text messages. Tell us the day and time you want them to receive a
text message asking for their acceptance. A good time is after you have
first told them about it, for example at the end of the class. You can
have different times and days for each class.

2) For our free customers, you must load the parents and students yourself,
using sign-up links on the home page.
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Send a text message to everyone

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log in at the top right corner.

Athena’s Workshop - He X ' IG3 Athena's Workshop X el - X

€« C | Q search Google

Ul Athena’sWorkshop Home  Features Present180 FAQ  Research N
L W Helping You Build Successful Students

INCREASE SCHOOL-HOME COMMUNICATIONS

Two-way text communications in a safe, secure method engages
parents and improves connections with the school efficiently.
Athena's Workshop offers weekly text message campaigns
backed by university research designed to reduce absenteeism,
increase student achievement and expand parent involvement.

Click Here to Find Out Why Text Messages Are Better

¥hy we are different ? _

2) Use your email address and your password. It is case sensitive. Click Sign In. If
this account has been set up for you and this is the first time you are using it, the
default password is: password123. Please use the Forgot Password link to
create a more secure password.

€ - C | https://athenasworkshop.com/Signln.aspx Q2 0 ® O =

W ».
Y :;mi’:?ﬁmﬂ‘;g:p HOME | HOW IT WORKS | FEATURES | PRICING | CONTACT | FAQ | INSTRUCTIONS | SIGH IN

Email Address
X
RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2046 ATHENA'S WORKSHOP -
= —
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3) Click on the Green Send Text to All Classes link in to top under Athena’s Home.

Athena's Warkshop x (e
<« C | B https://athenasworkshop.com/Home.aspx QY D o e 0@ =

Ll Athena’sWorkshop

Y Helping You Buld Successful Students HOME ! PRICING | CONTACT | FAQ ! INSTRUGTIONS | MY AGCOUNT | SIGH ouT

Athena's Phone Number: 804-269-8022

ATHENA'S HOME [¥ Send Messages to My Phone

' Refresh () Add C ge Leg
© Algebran B © College trip s
Students: 53487 Parents: P3487 Students: 51614 Parents: P1674
Mg Student Parents Eait Msg. Student Parents Esit
[0 |Levy-myers, Eric ra 0 |revymyers, asher Levy-Myers, Helen P
[n] |Lva-My'qr§,.luli=n s ‘Lgvy\-ldyqrs,lkhn ‘p“ [n] ‘Nﬂhn,Li:m |N-I:n,lﬂi¢h:4l |j‘
© Demo Class 1 (J & # | ©DemoClass 22015 (3 s
Students: 53434 Parents: P3434 Students: 59394 Parents: PE394
0 |Levy-Myers, Helen ra
[ |revymyers, dutian s. Levy-Myers, Helen rd
[0 |Levy-Myers, Reuben rd
» Y
[0 |smith, mary Levy-Myers, Helen
@ Demo Class 3 ! & & 4‘
Students: S6560 Parents: PESE0 [ |seanish, Helen &
0 |Levy-Myers, Asher Levy-Myers, Helen y
— © Deme Class 4 g as
0 |Levy-tiyers, Erie o Students: 51224 Parents: F1224
>
[0 |Levy-Myers, Helen & = = =
0 |Levy-tyers, Julian 5. Levy-Myers, Helen & 0 |Levymyers, Asher Levy-Myers, Helen &
0 |smith, mary Levy-Myers, Helen & .
= —-

4) The default is that messages will go to students in all the classes right away and
students can reply to your message. Compose your message and click Send. The
message will be delivered right away.

_/ I3 Athena's Workshop x ¥ Helen™) [ pOIT X
(o C' & https://athenasworkshop.com/Home.aspx QY% P o0 0@ =

Ul Athena’sWorkshop " . Ve +
Helping You Buld Succesfl S HOME | PRICING | CONTACT | FAQ INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-8022

Teo: All Classes
¥ To Students | To Parents

® AllClasses ' Select Classes

[This & @ test message ‘

Characters remaining: 277

¥ Accept replies to this message

Send Later
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5) There are several options as well.

a) Want the message to go to students and parents, click on the To Parents
radio button

b) Want the message to go To Parents only, click on the To Students radio
button to undo it and the To Parents radio button to click it

c) You do not want the message to go to all students, just the ones that
meet on Tuesday or just the students on the college trip, click on Select
Classes, then click on the classes you want. You can select any number of
classes from this window, one to all of them.

d) You do not want to accept replies to this message, click on the Accept
replies to this message to undo it.

e) You want to send this message later, click on the Send Later box. A new
box will open, select the month, day and time. You can send it as early as
6 am or as late as 8:45 pm. You can also edit messages before they are
sent through the message log.
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Send a message to just two or three classes, but not all

classes

1) Ifyou have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Click on the green icon Send Text to All Classes link in to top under Home.

I3 Athena's Workshop x =
<« C | B https://athenasworkshop.com/Home.aspx QY D o 003 =
W ’
‘ ﬁ\:;s:;d;‘;s‘:::rsﬂ:;p HOME ; PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 504-265-8022

ATHENA'S HOME

[ Send Messages to My Phone

¥ Refresh () Add Qass msznl Text to All Classes ssage Log
© Algebrall &4 ©collegetrip F F
Students: 53457 Parents: P3457 Students: S16714 Parents: P1614
Msg. Student Parents. Edit (Msg. Student Parents Edit
0 |Levy-myers, Eric & 0 |Levy-wyers, asher Levy-Myers, Helen rd
0 |I.¢v,-lﬁy1r§,Julizn s. ‘Levy-mers,ﬂekn |f| [n} |N|lzn,Liim ‘Nolan,“iehael ‘f‘
@ Demo Class 1 ol & @ Demo Class 2 2015 ] F
Students: 53434 Parents: P3434 Students: 52334 Parents: P2354
[ [Levy-Myers, Helen ra
[ |Levy-Myers, Julian's. Levy-Myers, Helen &
[ |Levy-Myers, Reuben &
Smith, mary Levy-Myers, Helen 4
© Demo Class 3 [J F g L4

3) Click on Select Classes button and check off the classes that you want to send
messages to. You can select any number of classes from this window, one to all
of them.

4) Compose your message and Click Send to send immediately or Send later to
schedule your message.

i o Tk e S|
CREID NN B G|

[/ G athenas workshop x

€« C' | @ https://athenasworkshop.com/Home.aspx

Athena’sWorkshop

Helping You Buld Succesfl S HOME | PRICING | CONTACT | FAQ INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-8022

To: All Classes

4 To Student: e
e ¢
Algebra 1l -

College trip

¥ Deme Class 1

¥ Deme Class 2 2015
Deme Class 2

This is & test message.

Characters remaining: 277

7 Accept replies to this message

Send Later
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Send a message to just one class

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Click on the green cell phone icon link to the right of the class name.
A‘E‘* Athena'sWorkshop ;
L W Helping You Build Successful Students HOME : PRICING

ATHENA'S HOME

] o e

7 Refresh () Add Class [1| Send Textto All Classes ) Message Log

- )
° Alge &4 ©cole
Students: Parents: P2487 Studen

3) Compose your message and click Send. The message will be delivered right

M Inbox (3) - hlevy X | P Google Calend: X | 4 For Presenters| x P Google Calends x | [[§ Athena's Works': x /' G Athena's Works' X | & Online Account X - a X
= C' | @& https//www.athenasworkshop.com/Home Fu

UMl Athena’sWorksho
Helpixg You Build Successful Shﬂmp HOME  PRICING CONTACT FAQ INSTRUCTIONS MY ACCOUNT | SIGN OUT

Athena’s Phone Number: 804-269-8022
To: Algebra Il

¢ To Students To Parents

* Entire Class Select Students

Hi! Welcome to Athena's Workshop

Characters remaining: 267

¥ Accept replies to this message

Send Later
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4) The default is that messages will go to students in all the classes right away and
students can reply to your message. There are several options as well.

a) Want the message to go to students and parents, click on the To Parents
radio button

b) Want the message to go to parents only, click on the To Students radio
button to undo it and the To Parents radio button to click it

c) You do not want the message to go to all students, just the ones that meet
on Tuesday or just the students on the college trip, click on Select
Students, then click on the students you want. You can select any number
of students from this window, one to all of them.

d) You do not want to accept replies to this message, click on the Accept
replies to this message to undo it.

e) You want to send this message later, click on the Send Later box. A new
box will open, select the month, day and time. You can send it as early as 6
am or as late as 8:45 pm. You can also edit messages before they are sent
through the message log.
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Send a message to just a few students or just one
student

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Click on the green cell phone icon next to the class name which includes the

students.
I3 Athena's Workshop x [t
<« C | B https://athenasworkshop.com/Home.aspx QY W 0o @@ @3 =
Ul Athena’sWorkshop . . .
O iling ou Bl Sucesil Sens HOME ; PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 504-265-8022
v
ATHENA'S HOME [ Send Messages to My Phone
] com o
' Retresh () Add Class [T Send Textte All Classes () Message Log
© Algebrall (7 & 4 | ©collegetrip 3 P
Students: 53487 Parents: P2487 Students: S1674 Parents: P1614
Mss. Student Parents Edit (Msg. Student Parents. Edit
0 |Levy-myers, Enic rd 0 |Levy-myers, Asher Levy-Myers, Helen &
[n} |Levy-lﬂyels,Julian s. ‘I.evy-mels,blehn ‘y“ [n} |m|zn,|.izm |m|zn,miehae| ‘_}“
@ Demo Class 1 ol a & @ Demo Class 2 015 ol s
Students: 53434 Parents: P2434 Students: 58354 Flgrents: P2334
Mss. Student = Edit Edit
0 |Nelan, Liam Nolan, Michael 2 [0 |Levy-myers, Helen &
n] |smm.,mzry ‘Lgvy-mels,rlelen “)“ [0 |Levy-Myers, Julian 5. Levy-Myers, Helen &
[ |Levy-Myers, Reuben &
ith, Levy-Myers, Hele:
© Demo Class 3 [P & | O msemman river Helen | &
Students: SE560 Parents: PE5GO [ | spanish, Helen &
T ™

3) Click on the Select Students radio button

4) Click on the students you want to send a message to. You can click on as many
students as you want, one to all of them.

I Athena's Workshop ~He % / [GJ Athena's Workshop x u) X

o5 C' | @ https://athenasworkshop.com/Home aspx L e

ull Athena’sWorkshop ; i
‘ HelpingYou Build Successful Students HOME | PRICING | CONTACT | FAQ  INSTRUCTIONS MY ACCOUNT | SIGN OUT

Athena’s Phone Number: 804-269-8022
To: Demo Class 2 2015

¥ To Students To Paren
Entire Cla: ¢ Select Students

Coible Mlasar

Hi from Athena's Workshop.

Characters remaining: 274

¥ Accent renlies to this meccane
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5) Compose your message and Click Send to send immediately or Send later to
schedule your message.

I3 Athena's Workshop —He % /' I3 Athena's Workshop x - ] X

€ C | @ https;//www.athenasworkshop.com/Home.aspx 2 4

Ul Athena’sWorksho
‘ Helpngou Build Successful Smdemsp HOME | PRICING | CONTACT | FAQ INSTRUCTIONS MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-8022
To: Demo Class 2 2015

¥ To Students To Parents
Entire Class ¢ Select Students

All Students
Levy-Myers, Helen
Levy-Myers, Julian S.
Levy-Myers, Reuben

Comithe Mmsns

Y

<

L8

Hi from Athena's Workshop.

Characters remaining: 274

¥ Accept replies to this message

Send Later
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Review a message sent

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Click on the blue Message Log link in the middle of the top banner

I3 Athenas Workshop x o8
€« c https://athenasworkshop.com/Home.aspx QF O'J o ©® 0 B =

Ll Athena’sWorkshop
Helping You Buld Successul Snders HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269.8022

ATHENA'S HOME [¥ Send Messages to My Phone

Collahorative Groups

Refresh (D Add Class  [] Send Text io All Classeff’ ) Message Log

© Algebra i & 4 ©Collegetrip F
Students: 53487 Parents: P3457 Students: 516714 Parents: P1614
Msg. Student Parents. Edit Msg.Student Parents. Edit
0 |Levy-Myers, Eric ra 0 |Levy-Myers, Asher Lewvy-Myers, Helen ra
n] |L=vy-My¢ls,Julian s |I.4=vy-Myels,}|elen |y“ o} ‘Nclzn,Lizm |Nolan,lﬂi=ha=l ‘jl
@ Demo Class 1 (3 & # @ DemoClass22015 (8 s
Students: 53434 Parents: P2434 Students: 53394 Parents: PA394
[ |Levytyers, Helen &
[0 |Levydyers, ulian s. Levy-Myers, Helen &
[0 |Levy-Myers, Reuben &
ith, Le , Hele: 4
@ Demo Class 3 & | | O fsmitnma e Belen |4
Students: 56560 Parents: PG560 [ |spanish, Helen &
Le s Ash Le » Hele: 2
g wttvers, Asher ettvers " ?. © Demo Class 4 3 & &
0 |Levy-myers, Erie & Students: 51224 Parents: P1224
0 [Levy-Myers, Helen rd Mss. Student — Bt
0 |Levy-Myers, Julian 5. Levy-Myers, Helen ra 0 |Levy-Myers, Asher Levy-Myers, Helen ra
0 | smith, mary Levy-Myers, Helen ra .
= —r
)
3) Athena’s Message Log opens up.
13 Athena's Workshop x [as
&« (e https://athenasworkshop.com/Messagelog.aspx Q% @ 0o ®@ 0@3 =

ull Athena’ . q
M;ﬂiﬁ:j:(::;::" HOME | PRICING | CONTACT | FAQ ! INSTRUCTIONS | MY ACGOUNT } SIGN OUT

Athena's Phone Number: 804-269.8022

ATHENA'S MESSAGE LOG [ Send Messages to My Phone
! Home

e | [ Teday (] Puture (@) Histery [Today | (A1 Clazsas +] [AllStudents 2=

To: Deme Class 2 2015 - Hours Age (3

Hi from Resten, It's rainy here.

Spanish: Hela de Resten, es lluviess aqui.

Te: s, Levy-Myers - § Hours Age =}

Hi from Resten, It's rainy here.

Spanish: Hola de Reston, s lluvioso aqui.

From: Reuben Levy-Myers - § Hours Age L]

Same here

RESEARCH PRIVACY POLIGY TERMS & CONDITIONS ABOUT PRESS GOPYRIGHT © 2016 ATHENA'S WORKSHOP
—
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e The default is that it will be your message log, identified as “Me”. If you want
to review a subordinate’s message log, use the drop down to find the person
you want to review.

e The default is that you want to review today’s messages. If you want to
review messages sent in the past, click History. Three new drop down menus
will open. One for the time period, another for the class, and a third for the
student. You can narrow your search using one, two or three of the drop
downs.

e You can print out the Message Log, using the print friendly icon on the far
right side of the page.
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You want to schedule a message to be sent in the future

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Click on the green Send Text to All Classes or the green cell phone icon next to

the class name.

/G Athena's Workshop x Helen) (C=nOIT X
€« C' | & hitps;//athenasworkshop.com/Home.aspx Qs "l ® e 0 B =
Ul Ath i
‘ Hr\;u‘;ﬂ?ﬂawiswm:’;\:(;gr:p HOME ;| PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN oUT
Athena's Phene Number: 504-269-8022

ATHENA'S HOME [ Send Messages to My Phone

© Algebran © College trip Fy
Students: 53437 Parents: P2487 Students: 51674 Parents: P1674

| Msg. Student Parents Edit | Msg. Student Parents Edit

[0 |Levy-myers, Eric & [ |Levy-Myers, Asher Levy-Myers, Helen &

[n] |Levy-Myqr§,Juli=n s ‘I..evy\-mgls,}lekn ‘p‘| [n] |N¢I:n,Li=m ‘Nol:n,uiehul ‘, ‘

® Demo Class 1 [F & # ©DemoClass22015 J Fy
Students: 53434 Parents: 3434 Students: 53354 Parents: Pa394

[ [Levy-tyers, Helen

Levy-Myers, Julian S. Levy-Myers, Helen

%% (%N

0
[ |Levy-myers, Reuben
[ |smith, mary Levy-Myers, Helen

& Demo Class 3 (7 24

3) The text message window opens.

4) Compose your message. At the bottom of the window, click the box Send Later.
A new box will open, select the month, day and time. You can send it as early as

6 am or as late as 8:45 pm.

Athena's Workshop x
« C' https://athenasworkshop.com/Home.aspx Q% ©® ©
Ul Athena’sWorkshop ; . fa : :
Ol Heping You Buid Successul Stdens HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 804-269-8022

To: All Classes
¥ To Students | To Parents
AllClasses © Select Classes

Algebra Il
¥ College trip

Dema Class 2.

Don't forget the bus leaves from school tomorrow.
moming at 8 am.

Characters remaining: 235
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5) You can also edit messages before they are sent through the Message Log.

6) Click on Future. Then click on the green pencil icon next to the message you

want to edit.

|/ BB Athena's Workshop X

€« C' @ https://athenasworkshop.com/MessageLog.aspx

Ul Athena’sWorksho . . . .
A Helping You Buid Successful wmp HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 804-265-8022

ATHENA'S MESSAGE LOG (Z Send Messages to My Phone

% Home
= i B o=

s
To: Deme Class 2 2015 - 3/29/2016 12:00 PM

This is a test

Spanish: Esto es una prueba
To: College trip - 3/29/20 ©6:15 PM
Don't forget the bus leavesNgam school tomongff moming at 6 am.

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP

7) You can edit the message, the day and time it is to be delivered, it can be sent
immediately or deleted forever, if it has not been sent.

/ Athena's Workshop xE

€« C' @ https://athenasworkshop.com/MessageLog.aspx

ull Athena’sWorksh .
A Helping You Bmldsv‘w?ﬂulsfdt:p HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 804-269-8022

{Ponit forget the bus leaves from school tomorrow
|moming st 6 am.

Characters remaining: 235

# Accept replies to this message
Send: March v|[20%]|[6:15PM ¥

Send Now

E3E=d

Delete this Message

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP
= T ——T
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[ want to delete a message I sent.
The one thing you cannot do with Athena’s Workshop is delete a message. Once a
message has been sent, it can be found in the permanent Message Log. We believe

that this protects students, parents and teachers from misunderstanding. There is

no process for deleting messages.
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[ spelled a student’s name wrong and need to fix it.

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Find the student’s name you want to fix and click on the pencil icon to the right
of the name.

/ Athena's Workshop P W [Crietens) [C=NFoE X
€« c https://athenasworkshop.com/Home.aspx Qe |') o e 0 E =
\iJ 9,
‘- ﬁl;r‘sw?&?!‘mgr;:t‘:p HOME | PRICING | CONTACT ; FAQ | INSTRUCTIONS | MY ACCOUNT ; SIGN OUT
Athena's Phene Number: E04-269-8022

ATHENA'S HOME [ Send Messages to My Phone

Collaborative Groups

' Refresh (D) Add Class  []] Send Text to All Classes ) Message Leg

© Algebra il O &4 | ©cColiegetrip O s
Students: 53457 Parents: P2487 Students: 51674 Parents: P1674

Mg, Student Parents. Edit Msg. Student Parents. Esit
0 | Levy-myers, Eric & 0 |Levymyers, Asher Levy-Myers, Helen ra
[n} ‘I.evy-Myels,Julun s ‘I.gvy-lﬂyeﬁ,llelen “O“ 0 ‘Nclan,Lizm |m|zn,mi=|.u| |f|

@ Demo Class 1 ol e & @ Demeo Class 2 2015 ol e &
Students: 53434 Parents: P2434 Students: 58334 Parents: P2354

Mg, Student Parents. Esit
[0 |Levy-Myers, Helen ra
&

0 |Levy-Myers, Juli Helen

- >
n, .
Y
smith, , Helen
Levy-Myers, Reuben -
smith, mary Levy-Myers, Helen 4
© Demo Class 3 P & ( g L4 >
Students: S6560 Parents: PES60 e —

Wl 3panish, Helen

Msg.Student Parents. [T
0 | Levy-Myers, Asher Levy-Myers, Helen
# | | @DemocCiassa J s
O |Levy-Myers, Eric & Students: 51224 Parents: P1224
0 |Levy-Myers, Helen & Msg. Student = -—
0 |Levy-Myers, Julian 5. Levy-Myers, Helen & 0 | Lewy-Myers, Asher Levy-Myers, Helen rd
O | smith, mary Levy-Myers, Helen & .
= —

3) In the new window, you can edit the name and/or classes the student is in.

4) Save. It will be changed in all classes the student is in.

I3 Athena's Workshop x (=Tl
L c https://athenasworkshop.com/Home.aspx Q| 2 0o @083 =
W 9,
‘ HAﬂEzsc?:ﬂ?Sﬁgﬂk;ﬂ':;p HOME | PRICING ; CONTACT ;| FAQ ; INSTRUCTIONS ; MY ACCOUNT ; SIGN OUT
Athena's Phene Numbker: 804-269-8022

First Nome: Mary

Last Name: Smitn

Studont 1D:
Birth Manth & Year: +][2002 or before ~
Status: Actuz v
Clas=esi| ) plgekra Il -
Callege trip

¥ Demo Class 1
¥ Deme Class 22015
¥ Dema Class 2

Remove this Student
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A student left our program and [ want to remove him

from the list

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Find the student’s name you want to remove and click on the pencil icon to the
right of the name.

13 Athena's Workshop x [as
« c https://athenasworkshop.com/Home.aspx Qo008 =
Ul Athena'sWorkshop o :
‘ Hflpll"fﬂll Build Successful Students HOME ; PRICING | CONTACT ; FAQ; INSTRUCTIONS | MY AGCOUNT ; SIGN OUT
Athena's Phone Number 804-269.8022

ATHENA'S HOME [ Send Messages to My Phone

] ot

O Refresh () Add Class  []) Send Textto All Glasses I Message Log

© Algebran 3 & #  ©collegetrip F
Students: S3427 Parents: P2487 Students: S1614 Parents: P1614
Msg. Student Parents. Edit Misg. Student Parents Edit
0 |Levy-Myers, Eric r 0 | Lewy-Myers, Asher Levy-Myers, Helen rd
[n] ‘I.va-Myels,Juli:n s ‘I.gvy‘-Mles,lklen “o“ [u] ‘N-Ian,L'mm |N-hn,Mi=h=el |_f|
@ Demo Class 1 ol w4 @ Demo Class 2 2015 ul &
Students: 53434 Parents: P3434 Students: 53394 Parents: PE354
Msg. Student Parents. Edit Msg. Student Parents Edit
[ |wNelan, Liam Nolan, Michael o 0 |Levy-myers, Helen ra
u] ‘;mm.,mary |I.gvy-My¢ls,lklen ‘j‘ [0 |Levy-Myers, Julian S. rs, Helen ra
*?vy\-mels. Reuben o
ith, Levy-Myers, Hele 4
© Demo Class 3 (7 A&‘<D Sty many m—— ?. >
Students: SE560 Parents: PESE0 *!Srnish.ﬂekn —
0 |Levy-myers. ash: Levy-Myers, Hele 4
iy, Asher e el |4 @ Demo Class 4 (7 P
0 |Levy-Myers, Erie & Students: 51224 Parents: P1224
0 |Levy-Myers, Helen ‘O' Msg. Student Parents Edit
0 | Levy-Myers, Julian 5. Levy-Myars, Helen rd 0 |Levy-Myers, Asher Levy-Myers, Helen ra
O |smith, mary Levy-Myers, Helen ra .

3) In the new window, click the Remove this student box at the bottom.

4) Save. The student will be removed from all classes

/ 3 Athena's Workshop x (o

&« C' @ https://athenasworkshop.com/Home.aspx QA% P O © a E =

il Athena’sWorkshop : . s : :
Helping You Buld Sucessul HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 804-269-3022

First Name: [Mary
Last Name: [Smith

Student 1D:
Birth Month & Yoar: +[2002 or before
Status:|Active ¥
Classes| [ plgebra Il
College trip

¥ Deme Class 1
¥ Demo Class 2 2015
7 Deme Class 2
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A student moved from Algebra I to Algebra II. I want to

change the class this student is in.

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) Find the student’s name you want to fix and click on the pencil icon to the right
of the name.

/GAthenaszkshup x Ficken™| |[T=sos X

<« C' | @ https://athenasworkshop.com/Home.aspx e o0 0@ =

Ul Athena’sWorkshop

- Helping You Buid Successfl Students HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT  SIGN OUT

Athena's Phone Number: 804-269-8022

ATHENA'S HOME (¥ Send Messages to My Phone

Collaborative Groups

&2 Refresh () Add Class @ Send Text te All Classes ) Message Leg

© Algebran & #  ©College trip B P
Students: 53487 Parents: P3387 Students: 51614 Parents: P1674
Msg. Student Parents [T Msg. Student Parents ‘Edit
0 | Levy-Myers, Eric rd 0 |Levy-Myers, Asher Levy-Myers, Helen ra
0 ‘Le\f!-mﬁrs.duhan s. ‘Levy‘-mrs.mlen ‘p“ o] ‘mlan,Li:m |m|=n.mi:hu| |f |
@ Demo Class 1 l . @ Demo Class 2 2015 ! e &
Students: 53434 Parents: P3434 Students: 53394 Parents: P8334
Msg. Student Parents. Edit
0 |LevyMyers, Helen &
e
Levy-Myers, Reuben N
ith, Levy-Myers, Hele: " >
© Demo Class 3 3 3 :9< oY === == w
Students: SE560 Parents: PESGO T Spanish, Helen ™
Msg. Student Parents. Edit
0 Lewy-Myers, ash Levy-Myers, Hele 4
yivers, Asher e " Ld @ Demo Class 4 ul & &
0 |Levy-Myers, Eric & Students: 51224 Parents: P1224
0 |Levy-Myers, Helen rd e, Ste = -
0 |Levy-Myers, Julian 5. Levy-Myers, Helen & 0 | Levy-Myers, Asher Levy-Myers, Helen ra
0 |smith, mary Levy-Myers, Helen & .
= —

3) In the new window, click on the new class to add it. To remove a class, simply
click on it to undo it.

4) Save. The screen will refresh with the student moved to the correct classes.

/ Athena's Workshop A [Crieten™) [C=MFoE X
< G https://athenasworkshop.com/Home.aspx Qo008 =
\id h it
‘ H’Aﬂ;ms::aauﬂdsswm?ﬂr\dks:ﬂ'::p HOME ; PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT ; SIGN OUT
Athena's Phene Number 804-263-8022

First Name: [Vary
Last Mames [Smith

Student 1D:
Birth Month & Year: ~[2002 or before *
Status:| Active
Classes:

Cellege trip
¥ Dems Class 1
¥ Demo Class 2 2015
¥ Dame Class2
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[ want to have my Instructional Assistant or Student

Teacher also sending messages.
1) For each class the IA or Student Teacher can text, click on the blue person icon

to the right of the class name.

|/ IG3 Athena's Workshop x
<« c https://athenasworkshop.com/Home.aspx Qg .v‘ oG ) a B

Ul Athena’sWorksho . . .
‘ H!‘I’WQYW Build Successfl Mlﬂp HOME ; PRICING ; CONTACT | FAQ | INSTRUCTIONS ; MY ACCOUNT | SIGN OUT
Athena's Phene Number: 804-265-8022

ATHENA'S HOME [¥ Send Messages to My Phone

0 o
' Retresh () Add Class [T Send Textte All Classes () Message Log
© Algebrall (7 & 4 | ©collegetrip 3 P
Students: 53487 Parents: P3437 Students: 1614 Parents: P1614
Msg. Stusent = Edit Msg. Stusent Farents. Edit
0 |Levy-myers, Eric 4 0 |Levy-myers, asher Levy-Myers, Helen 4
[n} |Lgvy-lﬂy=ls,J||lian s. ‘I.:vy-mels,l:l:n ‘y“ [n} |m|zn,|.izm |Nolzn,ﬂ|i=ha=l ‘y“
@ Demo Class 1 ol P @ Demo Class 2 2015 ol & &
Students: 53434 Parents: P3434 Students: 52354 Parents: PE354
Mss. Student Parents Edit
0 |Nelan, Liam Nolan, Michael & [0 |Levy-myers, Helen &
n] |Sm||h,lllir1 ‘Lgvy-lﬁ,els,}l:l:n & [ |Levy-Myers, Julian 5. Levy-Myers, Helen &
[ |Levy-Myers, Reuben r
Smith, Mary Levy-Myers, Helen 4
© Demo Class 3 [P u &
Students: SE560 Parents: PESE0 [ |spanish, Helen &
Msg. Student Parents Edit
0 |Levy-Myers, Asher Levy-Myers, Helen »
4 | @DemocClass4 s
[T [ —— I Ta] e —

2) The icon will turn green. The students will disappear and an Add Instructor line

will appear.

3) Click on the blue “Plus” sign

/G Athena's Workshop x

<« (e https://athenasworkshop.com/Home.aspx Qs % 6 © O =

Ul Athena’sWorksho,
‘ Hl\lﬂl‘Ynu Build Successful MBP HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 504-269-8022

ATHENA'S HOME [¥ Send Messages to My Phone

A

Refresh £ Add Class [ Send Textto All Glasses 0 Message Log

© Algebranl & #  Ocolegetrip J F
Students: 53457 Parents: P3487 Students: 516714 Parents: P1614
Meg. Student Parents Edit [T Parents Edit
0 |Levy-myers, Evie & 0 |Levy-Myers, Asher Levy-Myers, Helen >
[n] |L4:vy-lﬂy¢ls,J||lian s, ‘I.lvy‘-“ylls,}lllln ‘f‘ [n] |N|hn,L'um |N¢hn,Mi=haal ‘,"
@ Demo Class 1 @ 4 @ Demo Class 2 2015 ol &4
Students: 53434 Parents: P3434 Students: 58394 Parents: PA394
[T Parents Edit
[ [Levy-Myers, Helen 2
u] |5mnh,uhry ‘Lgvy‘-“ylls,}lllln ‘f‘ [0 |tevy-Myers, Julian 5. Levy-Myers, Helen ra
[ |Levy-myers, Reunen &
Smith, Ma Le: , Hele: >
@ Demo Class 3 s 0 | smith, Mary riyers, Helen | &
L G Parents: PESE0 [ |spanish, Helen &

) Add Instructer

© Demo Class 4 7 s

Students: 51224 Parents: P1224

Q@ EIA Class ! a7 Msg. Student Parents. Edit
Students: 58642 Parents: Pac42 0 |Levy-Myers, Asher Levy-Myers, Helen &
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4) In the new window, fill in the IA or Student Teacher’s email address.
5) Submit. The IA or Student Teacher will get an email form to fill out and sign up.

6) You will be able to monitor their text messages through the Message Log.

/ Athena's Workshop x 4% Helen) (C=Sra x|

€« C' @ https://athenasworkshop.com/Home.aspx Q@ o0 0@ =

Ul Athena’sWorkshop . e :
Helping You Build Successful St HOME ; PRICING | CONTACT | FAQ; INSTRUCTIONS | MY ACCOUNT ; SIGN ouT

Athena's Phone Number: 804-269-8022

Please submit the instructor's email address.
An invitation te jein your class will be sent.

{ohnoy, =

==l

7) Click on the green person icon to the right of the class name, to bring the
students back.

[/ 8B athenas workshop AW [Freien®| [P=mra
€« c https://athenasworkshop.com/Home. aspx A o e 0@ =
\iJ 9,
‘- ﬁ;ul‘:s::aauﬂiswm:;“‘k;::’:p HOME | PRICING | CONTACT | FAQ ! INSTRUCTIONS | MY ACCOUNT ; SIGN OUT
Athena's Phene Number: 804-269-2022

ATHENA'S HOME [ Send Messages to My Phone

Collaborative Groups

&2 Refresh () Add Class @sﬂ.i Textte All Classes ) Message Log

© Algebran & &  ©collegetrip J Fw
Students: 53487 Parents: P3387 Students: 51614 Parents: P1674

Mg Student Parents Edit Msg. Student Parents Edit
0 | Levy-Myers, Eric rd 0 |Levy-Myers, Asher Levy-Myers, Helen
[n} ‘Levy-M,ers,Julun s. ‘I.gvy-lﬁy!rs,ﬂglen ‘p“ 0 ‘N«hn,Lizm |N|lzn,llli:||ael |_¢‘|

@ Demo Class 1 ! 4 @ Demo Class 2 2015 ! e
Students: 53434 Parents: P2434 Students: 58354 Parents: P2354

Mg, Student Parents Edit
0 |Netan, Liam Nolan, Michael & [ |Levymyers, nelen rd
n] ‘Smilh,ldzry |I.4=vy-Myel$,Helen ‘f‘ [0 |Levy-Myers, Julian s. Levy-Myers, Helen rd

[0 |Levy-Myers, Reuben ra
Smith, Mary Levy-Myers, Helen 4

© Demo Class 3 g L4
Students: SE560 Parents: PESG0 [ |seanish, Helen &
Add Instructer

° @ Demo Class 4 ul & &

Students: 51224 Parents: P1224

© EIA Class O F Msg. Student Parents Esit
Students: S2642 Parents: PEE42 0 |LevyMyers, Asher Levy-Myers, Helen rd

M. Student Parents. Edit .

= == -
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[ want to stop getting messages on my cell phone at

inappropriate times.

1) If you have not already done so, log in from the Athena’s Workshop home page.
Click Log In at the top right corner. Use your email address and your password.

2) In the top right, click on the “My Account” link.

13 Athena's Workshop x [

& C' | @ https://athenasworkshop.com/Home.aspx Q ") ® © 0 E =

\il hena" . q
ﬁlguﬁﬂ":ﬂ?:(‘::;i‘:i. HOME | PRICING EIIINAG'I:FAHI::SFIIDG DNS | MY ACGOUNT } SIGN
ena's Phgn. : 804-269-342

ATHENA'S HOME [ Send Messages to My Phone

Collaborative Groups

O Retresh () Add ciass [ Send Textto All Classes ) Message Log

© Algebran & #  ©cCollege trip 3 s
Students: S3427 Parents: P2487 Students: S1614 Parents: P1614
Msg. Student Parents. Edit Misg. Student Parents Edit
0 |Levy-Myers, Eric r 0 | Lewy-Myers, Asher Levy-Myers, Helen rd
[n} ‘I.evy-Myels,Julizn s, ‘I.gvy-lﬂyels,llelen ‘p“ n] ‘N-Ian,Liam |N-Ian,Mi=||zel |f|
g 4 g 4
@ Demo Class 1 & 4 @ Demo Class 2 2015 & s
Students: 53434 Parents: P3434 Students: 53394 Parents: PE354
0 |Levymyers, Helen rd
u] ‘Smhh,mry |I.gvy-My¢ls,lklen ‘j‘ 0 |Levy-Myers, Julian 5. Levy-Myers, Helen ra
[ |Levymyers, Reunen rd
Smith, Mary Levy-Myers, Helen »
© Demo Class 3 P gl s
Students: SESE0 Parents: PESE0 [ |spanish, Helen &
0 |Levy-myers, Asher Levy-Myers, Helen 4
¢ | ©Democlassa P
0 |Levy-Myers, Erie & Students: 51224 Parents: P1224
>
0 |Levy-Myers, Helen & Msg. Student Parents Edit
0 | Levy-Myers, Julian 5. Levy-Myers, Helen rd 0 |Levy-Myers, Asher Levy-Myers, Helen ra
0 | smit, mary Levy-Myers, Helen & -
s —

3) To get messages to your phone, be sure there is a red check mark in the “Send
Messages to my phone” box on the right top side of the page.

4) In the Office Hours box, click on the blue plus “+” sign in the right corner.

I3 Athena's Workshop x fos

<« C' | @ https://athenasworkshop.com/Account.aspx Qo oe [ =

Ul Athena’sWorkshop ! o o . ‘ ;
Helping You Build Successful Students HOME : PRICING | CONTACT : FAQ: INSTRUCTIONS | MY ACCOUNT ; SIGN ouT

Athena's Phone Number: 804-263-8022

MY ACCOUNT (¥ Send Messages to My Phone

Title: Ms. v Office Hours q
First Name: Helen e

Last Name: Levy-Myers Day of Week Hours

e
Email Address: h.levymyers@gmail.com Every Day |7:00 AM-11:45 PM J v |&
Phone Number: 703-615-4429 Every Day. | 700 AM=1000.PM 7 |8

Message Delivery: Text

District: Domestic Every Day [8:00 AM-5:00 PM v |&

School: Deme School
Position: Administrator

Pasaward: S4sseenas P
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5) In the next window, select the hours, you WANT to be available. At other times,
the messages will go to the Message Log, and will not go to your personal cell

phone.
|/ & Athena's Worksnop x (CHetent) {E=SFES T
&« C' | https;//athenasworkshop.com/Account.aspx Q vy ®o 0@ =

Ul Athena’sWorkshop
Helping You Buid Successful Stuents HOME | PRICING | CONTACT | FA‘IA::M?F:‘:"S :Y A:l:ﬂl;l:‘" SGI:D;:IJT
iena's Phone Number: 804-269-3022

e You can have many different times to accept text messages. For each
different time, click on the blue plus link.

e You can choose the days individually and have a different schedule for
Monday, Wednesday and Friday and the same schedule for Tuesday and
Thursday.

e You can choose weekends, weekdays or every day.

e Choose the start and stop time for each different time you want to be
available to text message.

e You can also choose to not be available on Jewish holidays and US Federal
holidays, by clicking on those boxes.

e Once you have chosen the times you WANT to be available, click Save.
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[ do not like texting from my phone. How do I turn it off?

1) After you have logged in, click on the red check mark at the top right side, Send
Messages to My Phone. The box will be empty. Messages will only go to your
Message Log.

/ Athena's Workshop P W (Crietens) [E=SFal
> C https://athenasworkshop.com/Home. aspx Qo008 =
\i} t
‘- Q|:I:$::Badﬂ?swm:$ﬁﬂrk;ﬂ't‘:p HOME | PRICING | CONTACT ; FAQ | INSTRUCTIONS | MY ACCOUNT ; SIGN OUT
Athena's Phene Number: 804-263-8022

ATHENA'S HOME (] Send Messages te My Phone
e oo )

' Refresh (D) Add Class  []] Send Text to All Classes ) Message Leg

© Algebranl [ & #  ©College trip P
Students: 53457 Parents: P2487 Students: 51614 Parents: P1674
Msg. Student Parents Edit Msg. Stusent Parents Edit
0 |Levy-myers, Eric 4 0 |Levymyers, Asher Levy-Myers, Helen rd
[n} ‘I.:vy-Myels,Julun s ‘Lgvy-lﬂyels,llelen ‘f“ 0 ‘Nclan,Lizm |m|zn,mi=|.a=| |f|
@ Demo Class 1 g F @ Demo Class 2 2015 g a s
Students: 53434 Parents: P2434 Students: 58334 Parents: P2354
[ |LevyMyers, Helen rd
[0 |Levy-Myers, Julian s. Levy-Myers, Helen ra
0 |Levy-Myers, Reuben ra
Smith, Mary Levy-Myers, Helen 4
© Demo Class 3 J P g L4
Students: SE560 Parents: PS5G0 [ |spanish, Helen &
Student
0 | Levy-Myers, Asher Levy-Myers, Helen P,
Ld @ Demo Class 4 ul &
0 |Levy-Myers, Erie rd Students: 51224 Parents: P1224
0 |Levy-Myers, Helen & Mog.  Student — —
0 |Levy-Myers, Julian 5. Levy-Myers, Helen r 0 | Lewy-Myers, Asher Levy-Myers, Helen rd
0 | Smith, Mary Levy-Myers, Helen rd .
— —
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[ have a group of students that are working together on

a project and will want to text each other.

1) Once you have logged in and are on the Athena’s Home page, click on the
Collaborative Groups link. It will change colors from gray to blue.

13 Athena's Workshop x [
« C' | @ https://athenasworkshop.com/Home.aspx Q@ 0o @ Q@3 =
Wl Athena’sWorkshop . .
O iling You Buid Sucessl Sudens HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phane Number: 804-269-8022
,
ATHENA'S HOM [ Send Messages to My Phone
Collaborative Groups )
¥ Refresh () Add Class @5“.1 Texi ssage Log
© Algebran 3 & #  ©collegetrip F
Students: 53457 Parents: P2457 Students: 51614 Parents: P1614
Msg. Student Farents Edit Msg. Student Farents Edit
0 |Levy-Myers, Eric r 0 | Levy-Myers, Asher Levy-Myers, Helen 2
[n} ‘I.zvy-Myels,Julizn s, ‘Lgvy-lﬂy!ls,llelen ‘&“ n] ‘N-Ian,Liam |N-Ian,Mi=||zzl |&'|
@ Demo Class 1 ol w4 @ Demo Class 2 2015 ul &
Students: 53434 Parents: P2434 Students: 53354 Parents: PA354
0 |Levymyers, Helen rd
u] ‘Smhh,mry |Lgvy-Mylls,Hllen ‘y“ 0 |Levy-Myers, Julian 5. Levy-Myers, Helen V4
[ |Levymyers, Reunen rd
Smith, Mai Le , Hele »
© Demo Class 3 (9 & o | [0 [mmumman rMyers Helen |
Students: SE560 Parents: PESE0 [ | spanish, Helen &
0 |Levy-myers. ash: Levy-Myers, Hele d
iy, Asher oriterteler | # | @DemoClass4 P
0 |Levy-Myers, Erie & Students: 51224 Parents: P1224
[0 | Levy-Myers, Helen r = — at
0 | Levy-Myers, Julian 5. Levy-Myers, Helen & 0 |Levy-Myers, Asher Levy-Myers, Helen ra
0 | smith, mary Levy-Myers, Helen & .
—=w —
13 Athena's Workshop x [as
&« C' | @ https://athenasworkshop.com/Home2.aspx Q% @ 0o ®@ 0@3 =
Ul Athena’sWorkshop 0 :
LN Helping You Buid Sccesil Stens HOME | PRICING | CONTACT ! FAQ! INSTRUCTIONS | MY ACCOUNT { SIGN ouT
Athena's Phone Number: 804-269-8022
,
ATHENA'S HOME gﬁnd Messages to My Phone
Classes
£ Retrg @ Send Textto AllGroups  §I0 Message Log
© Family [ & # ©Gettysburg 3 F
Students: 55533 Parents: P5a33 Students: 59958 Parents: PSES
Levy-Myers, Asher Levy-Myers, Helen ra Levy-Myers, Julian 5. Levy-Myers, Helen &
Levy-Myers, Eric rd Reeves, Helen |f |
Levy-Myers, Helen I
Levy-Myers, Julian S. Levy-Myers, Helen r
Levy-Myers, Reuken ra
RESEARCH _PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT § 2016 ATHENA'S WORKSHOP -
— —=ar
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3) Name the group and check off the names of students that are part of the group.

4) Students that may have been deleted from individual class lists, but still are part
of the school will be available through the “Show Deleted Students” link.

5) Click Save and the students will receive a validating text message, informing
them that they are part of the new group. Once they accept, they will be able to
text each other.

/Azhena's\-vmshop x Y 1) o 5 S |
Q% ©o 0 0@ =

€« C' | @ https://athenasworkshop.com/Home2.aspx
p‘ Athena’sWorkshop
L N Helping You Build Successful Students

Group Name: [New Group

HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT
Athena's Phone Number: 804-269-8022

Members: s AsherLevy-Myers

¢ Eric Levy-Myers
) Helen Levy-Myers
Helen Reeves
Helen Spanish
Julian S. Levy-Myers
Liam Neolan
Mary Smith
Reuben Levy-Myers -

6) The new Group will be under the Collaborative Groups Tab. Teachers start a
texting conversation by clicking on the green cell phone icon.

I3 Athena's Workshop X il

<« C' | @ https://athenasworkshop.com/Home2.aspx

: Athena’sWorkshop
Helping You Build Suscesstul Students
b Athena's Phene Number: 804-263-8022

HOME | PRICING | CONTACT ; FAQ | INSTRUCTIONS | MY ACCOUNT ;| SIGN OUT

ATHENA'S HOME

Classes

g Send Messages to My Phone

' Refresh () Add Group [T Send Textto All Greups @0 Message Leg

@ Gettysbhurg u} & &
Students: 53565 Parents: 9368

© Family 7 .

Students: 55832 Parents: P5833

Student. Parents.

Levy Ash, Levy-Myers, Helen

Levy-Myers, Julian S.

Levy-Myers, Helen

Levy-Myers, Eric

Reeves, Helen

Levy-Myers, Helen

Levy-Myers, Julian 5.

Levy-Myars, Helen

Levy-Myers, Reuben

s
@ New Group @ e &
Students: S3177 Parenp: PS177

Y
L Asher Le , Helen &
. Y
Levy-Myers, Eric &
Y
Levy-Myers, Helen &
RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP -
= ——
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[ 1 sthena's Workshop x =

<« C' | & https://athenasworkshop.com/Home2.aspx Q@ @ @ @A =
\iJ Ath e . .
A Hr';ln&?ﬂ':;l“:sw\ﬂ::ﬂksﬂl:sp HOME | PRICING | CONTACT ! FAQ | INSTRUCTIONS | MY ACCOUNT ! SIGN OUT

Athena's Phone Number: 804-269-8022

Characters remaining: 277

E-

¢ Accept replies to this message

Send Later

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP -

7) All messages sent through Collaborative Groups are saved in the Collaborative
Groups Message Log.

8) The teacher can monitor the texting conversation through the message log.

9) Collaborative Group messages can be scheduled for a later time using the
advance scheduling feature.

[/ 8B athenas worksnop AW i
<« C' | & https://athenasworkshop.com/Messagelog.aspx?v=2 Qv @ @ O E =

il Athena’sWorkshop
Hrlpim‘(w Build Successful Students HOME | PRICING | CONTACT ;| FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phene Number: 804-269-8022

ATHENA'S MESSAGE LOG - COLLABORATIVE .
GROUPS Phone

W Home
e v (@) Tosay [0 rusare [ ristery

Te: Hew Graup - One Minute Age B

Group text from Ms. Levy-Myers: This is 3 test message.

RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT © 2016 ATHENA'S WORKSHOP -
m—
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How do I review the texting conversation of the groups I
created?

1) Once you have logged in and are on the Athena’s Home page, click on the
Collaborative Groups link. It will change colors from gray to blue.

2) Click on the Message Log button. You can sort the messages by clicking on
History, then clicking the Groups tab to find the group or Today to find even
later times. There is a print friendly button to the far right.

_/Athar\a‘sW:rkshcp A W [Crieren®) [E=mros x|
€« C' | & https;//athenasworkshop.com/HomeZ2.aspx Qy "‘ ® ® 0 E =

Ul Athena’sWorkshop
Hflpit‘YouBuﬂdsmC!!fde HOME | PRICING | CONTACT ; FAQ; INSTRUCTIONS | MY ACCOUNT ; SIGN OUT

Athena's Phene Number: 804-265-8022

ATHENA'S HOME (& Send Messages to My Phone

Classes
< Refresh () Add Greup (7] Send Text to All G
- >
© Family ul ., &rGettysburg ul a s
Students: S5833 Parents: PS833 Students: 59958 Parents: PS362
Levy Ash Levy-Myers, Helen ra Levy-Myers, Julian S. Levy-Myers, Helen ra
Levy-Myers, Erie r Reeves, Helen &
Levy-Myers, Helen &
Levy-Myers, Julian 5. Levy-Myars, Helen rd
Levy-Myers, Reuben ra
@ New Group ul 4
Students: S9177 Parents: PS177
L Asher L , Helen &
Levy-Myers, Eric &
Levy-Myers, Helen r
RESEARCH PRIVACY POLICY TERMS & CONDITIONS ABOUT PRESS COPYRIGHT G 2016 ATHENA'S WORKSHOP -
— —

I3 Athena's Workshop x XY

€« C' | & https://athenasworkshop.com/MessagelLog.aspx?v=2 Q%

Ul Athena’s y " . y .
A Helping You Buld vamz‘:‘;::p HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT { SIGN oUT
Athena's Phone Number: 804-269-8022

ATHENA'S MESSAGE LOG - COLLABORATIVE

gSend Messages to My

GROUPS Phone

A Home

[ v (@) Today [0 Future ([0 mistory

To: New Group - 4 Minutes Age 8

Group text from Ms. Levy-Myers: This is a test message.
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How does a student or parent reply to a message?
1) Parents and students will find messages in their regular text message log on
their cell phone. There is no app to load. They reply like they reply to any other
text message.

a B M@ @3 TEA 80%M 241 PM

Messages SEARCH  MORE

& g +

Gena Phot..  JulianLev.  Eric Levy-.  Reuben L.
neiach ivviarn

K 8:31 AM

reuben.levymyers.2@athenaswo..
Same here 9:04 AM

ms.levymyers@athenasworksho..
Hi from Reston, It's rainy here 8:43 AM

(469) 888-8708

Ashburn Eyecare Associates: Repl.. Mar 27

Eric Levy-Myers
Ok Mar 26

G:, Julian Levy-Myers
Driving up now. Mar 25

Gena Photiadis
| am so sorry to hear that! | hope h

I ) YV AN, [N RSN
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How does a teacher reply to a message?

1) Teachers will find replies in their regular text message log on their cell phone if
they have indicated that they want to receive messages on their cell phones

= E MM TEL 80%0E 241 PM a BRE XA T4 68%HE441PM

Messages SEARCH  MORE < reuben.levymyers.2@ath.. MORE

= Monday, March 28, 2016
& g+

Same here

Gena Phot..  Julian Lev.. Eric Levy-.. Reuben L..
Text message 9:04 AM

T o T Tt

K 9:31 AM
Great to hear.
Text 4:40 PM

reuben.levymyers.2@athenaswo.. Lot

Same here 9:04 AM

ms.levymyers@athenasworksho..
Hi from Reston, It's rainy here. 8:43 AM

(469) 888-8708

Ashburn Eyecare Associates: Repl.. Mar 27

Eric Levy-Myers
Ok

Mar 26
‘ ., Julian Levy-Myers
Driving up now. Mar 25
Gena Photiadis
| am so sorry to hear that! | hope h
© Enter message ©

TR R S SO

2) Teachers can also reply to messages from the Message Log by clicking on the
green cell phone icon.

[/ 18 athens workshop A [Feien] (o=
L o c https://athenasworkshop.com/Messagelog.aspx Q¢ 0o ®@ Q@3 =

ull Athena’sWorkshop
‘ Herlthwll Build Successful Studests HOME ; PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT ; SIGN OUT

Athena's Phane Number: 804-265-28022

ATHENA'S MESSAGE LOG [ Send Messages to My Phone
# Home

e . (@) Today [0 puture [ wistery =

Te: Demo Class 2 2015 - 8 HourflAge.

Hi frem Resten, It's rainy here.

Spanish: Hela de Resten, es lluviese agui.

Te: Is. Levy-Myers - 8 Hours Age

Hi fram Resten, It's rainy here.

Spanish: Hola de Reston, es lluviose aqui.

From: Reuben Levy-tyers -7 Hours Age |

Same here

Te: New Group - One Heur Age

s (e féhttps://athenasworkshop.com,’I\\essageLog aspx Qi? % © 6 0 =

W ’,
il: :r;:;:x::‘:?hop HOME | PRICING | CONTACT | FAQ | INSTRUCTIONS | MY ACCOUNT | SIGN OUT

Athena's Phone Number: 504-269-8022

To: Demo Class 2 2015

¥ To Students | To Parents

© Entire Class ' Select Students

i back

Characters remaining: 292

¥ Accept replies to this message
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[ just learned that a parent needs messages in Spanish.
How do I do that?

1) We charge differently for English and Spanish texting for our self-serve texting
package. Please contact us at business@athenasworkshop.com to switch it for
you.

2) For our Attendance Solution customers, Spanish translation is included in the
package and we switch it for you. Please contact us at
business@athenasworkshop.com.
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How do I translate the message for a parent?

1) When the list was originally sent to us and if the parent was indicated as a
Spanish speaker, it will automatically be translated to Spanish. The teacher or
administrator needs only to send the text message.
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